Crib list for labels for print competition
Spread sheet P of Y prints xls is set up with same fields as labels. (I have put the date as 24th April as any other format reverts to US date format when merging with word!)

Fill in Entrant as first name, surname and print title. 
SAVE It should work in Libra Office as well as Excel

Open Label Print of Y 13-14  in word 
 Go to…Tools -- letters & mailing-- mail merge. 

1 Select document type –labels,
 Next 2 label option L7173 shipping ( it is under Avery A4) OK
(when it says it must delete the current contents press cancel – it seems to work)

Next 3 select recipients browse and find ‘P of Y prints.xls’

Ok sheet 1, tick ‘first row of data contains column header’ check all entries are selected, you can make a couple of spares if you think there will be last minute entries

Next 4  Arrange labels (shouldn’t need to change anything), update labels,  Next 5  preview labels.

Next 6   complete merge- I then merge to ‘edit individual labels’ so I can check they all look ok and change errors or even font size if titles don’t fit

PRINT
Print off the spreadsheet for a score sheet

